
CHISAGO LAKES SCHOOLS, ISD #2144 
 

TITLE: Aquatics Program Manager 
 

QUALIFICATIONS: 1. Bachelors degree in recreation, education or related field. 
2. Experience in program development in aquatics. 
3. Experience in cooperation programming with other agencies. 
4. Ability to supervise staff / Administrative experience 
5. Current American Red Cross Water Safety Instructor, Lifeguard Training, AED, 

CPR and First Aid Certificates. 
6. Certified Pool Operators license. 
7. Experience with Google products. 
8. Able to lift 50 pounds. 
9. Demonstrated aptitude for the work performed. 

 
REPORTS TO: Director of Community Education 

 
JOB GOAL: To effectively and efficiently manage the aquatics program. 

PERFORMANCE RESPONSIBILITIES - AQUATICS PROGRAM MANAGER: 

1. Manage the aquatics program. 
2. Coordinate maintenance of the swimming pool facility which is safe, sanitary and meets or exceeds the current 

standards of the Minnesota Health Department including chemical checks and chemical balancing. 
3. Functions as the licensed certified pool operator. 
4. Responsible for hiring, training, supervising and evaluating aquatics staff including lifeguards, instructors, seasonal 

employees and volunteers. Plans and organizes staffing workloads and schedules all pool employees. 
5. Train custodial staff with regard to pool maintenance and sanitation. 
6. Assist in developing and monitoring aquatic program budgets. 
7. Develop and coordinate an ongoing program assessment and evaluation process for programming. 
8. Recruit, train and provide CPR, AED, First Aid in-service training to district staff as requested by the nurses and 

Administration. 
9. Plans, develops, implements and coordinates staff in an after-school comprehensive community aquatic program. 

Establishes guidelines, develops and reviews curriculum for instructional programs for preschool, youth, teens, adults, 
senior citizens and special populations. 

10. Assist with preparing the curriculum and act as a resource to the classroom teacher on skills to be taught the students in 
the physical education classes. 

11. Record-keeping of all financial transactions, staff performance, pool participation, school usage and student skill level. 
Gathers, interprets and prepares data for reports. 

12. Researches, plans and implements fee structures for all after-school community use aquatic programs. 
13. Monitors revenue and expenditures and assists in budget preparation for sound fiscal controls. Prepares daily deposits 

and balances daily receipts. 
14. Orders all program supplies. 
15. Provides leadership and direction in the development of short- and long-term goals. 
16. Develops, coordinates, schedules and directs various school and after-school aquatic activities. 
17. Directs the enforcement of safety regulations and is responsible for the safety of school day participants. 
18. Maintain confidentiality as per mandated data privacy laws. 
19. Perform other duties as assigned. 

 
TERMS OF EMPLOYMENT: Salary and work year to be established by the Board of Education. 

 
EVALUATION: Performance of this job will be evaluated annually in accordance with the 

provisions of the Board’s policy on evaluation of personnel. 
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